
This user documentation discusses the new mouse roll over feature available when accessing the 
mini console window and the filter buttons within Archibus 17.2 reports.  

 

Using the New Mouse Roll Over Feature  

1. A few reports such as the FAM List, Building Liaison List, etc. have been updated to the new 
17.2 version and have a new mouse roll over feature for accessing the filter buttons and the mini 
console window.  

                          

2. In Archibus, under the Reports selection of your role, click on a report such as the FAM List 
or Building Liaison List; the report will display in list format.  
 

 



3. If you roll your mouse over one of the column headings, (i.e. Department Code, Building 
Code, Building Name, etc), a pop will display to include the expand icon button along with two 
filter buttons.  

                 

4. Click the plus sign icon  to expand and display the mini console.  

 

5. Enter your search data in the fields provide on the mini console and click on the filter button 
with the arrow down to filter your list according to the data you entered.  

  



6. Click on the arrow up filter button to clear the filter and return to your original data list.  

 
 
7. As with the previous Archibus version, you can filter your columns alphabetically or 
numerically by selecting one of the small grey button located beside each column heading. 

 
 

8. To print your report list, click on the print icon  located to the right of the report window.  

  
9. Your printer window will open allowing you to select your printer options, number of copies, 
etc. when printing your report.   

 


